Creating Copy of Song for Cueing within [ES RIS

When using cued music for presentations, it’s a good idea to create a copy of the song. A copy allows the
settings to be changed and left alone; a different title can be made to more easily identify the presentation
song, and the original song remains in tact, so that settings do not need to be changed. Essentially, you get to
keep your original song and set up the cued song - and both will appear in your iTunes Music Library.

Creating a COPY of a song

My Computer > Windows > Documents & Settings > your folder > My Documents > My Music >
iTunes > iTunes Music > . . . until you get to the actual song you want

Unknown Album

File Edit Wiew Favorites Tools Help

Back ~ ﬁ ._" Search Folders -
2 = A i HH

Address |@ Ci\Dacuments and Settings\abonhamiMy DocumentsiMy MusichiTunesiiTunes

HiUnknown Album

s
®/ Music Tasks

2 n 1-21 Thriller {Single Yersion)) n 0z world
MPEGH

P Flay all
& Shop For music orline

File and Folder Tasks £

n 06 Bilie Jean (Single Version)
e

Copy > Paste ( you’ll end up with a Copy of . . . File)
e

File  Edit ‘iew Favorites Tools  Help

Back - ) j‘/ .._\J Search Folders -
</ |~ F Ll E

Address |@ C:\Documents and Settingstabonhami My DocumentsiMy MusicliTunes)i Tunes Musi

ﬂ 02 World

Y
£G4

jstUnknown Album

] — - )
@/ Music Tasks ) J’,] 1-21 Thriller (Single versior)

b
MPEG4
b Play all
@& shop for music onling ﬂ 0 Billie Jean (Singls version)

N
MPEG4

ﬂ Copy of 02 warld

s
MPEG4

File and Folder Tasks S

Bringing the new file into iTunes

Import the newly added file into iTunes by going back into iTunes, then:
Go to File

Select Add File to Library. . .

Locate the newly created file (following the same path as step 1 - My Computer > Windows >

Documents & Settings > (your folder) > My Documents > My Music > iTunes > iTunes Music > . . . until
you get to the song you want) then double click i R | R
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Identifying New Copy of Song

So that you can determine which title is the original song and which is going to be the cued
song , it’s a good idea to rename one of the titles. To do this:

Right click on the title you want to change
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Creating Cued Music with ¥}

Cueing Music

To be sure you know exactly where you want the song

In iTunes, play the song, watching the counter to determine
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Right click on the copy of the song (i.e. COPY-song title)
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Click on the square, in front of Start Time
(a check mark should appear) and change
0:00 to the time you want the song to begin.

Click OK—the cued song (COPY - song title) should begin at the point in the song where you set it.

Play the song, to make sure the song begins when you
the Start Time.

want—otherwise, make adjustments, as needed, to
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